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ASC Ministry Event/Meeting Guidelines

All All Saints Church (ASC) sponsored events, meetings, fundraisers, and trips, whether at the Church or offsite, must be approved
and calendared. In addition, each ministry’s ASC staff liaison must oversee each activity. Please read the following guidelines
prior to completing the Event Reservation Form.

FUNDING

All ministries utilizing ASC funds are required to submit a budget with the Event Reservation Form. For assistance with
budgeting, please contact the ministry’s staff liaison.

SCHEDULING

To schedule an event, please submit a ASC Ministry Events, Meetings, & Fundraising Activities Form to the Parish and
Communications Coordinator, Lois McDonald. Upon approval, the meeting/event/fundraiser will be placed on the church
calendar and the sponsor notified. Events are not official until they are put on the church calendar.

Scheduling will be subject to the overarching liturgical and ASC calendar. No additional activities shall be scheduled on
the following federal and religious holidays: Palm Sunday, Holy Thursday, Good Friday, Holy Saturday, Easter Sunday,
Thanksgiving Eve, Thanksgiving Day, Christmas Eve, Christmas Day, New Year's Eve, New Year's Day, and other days as
announced by the parish. In addition, there are no events in the church building on holidays when the church office is
closed. At times a regularly scheduled room may be preempted by a parish activity, e.g. during the seasons of Advent,
Christmas, Lent, Easter, etc. Also, periodic renovation or maintenance may make certain rooms temporarily unavailable.
Your understanding is appreciated.

The following weekly scheduling guidelines have been established in order to prevent conflicts:

Sunday mornings ~ Worship and Christian Education

Monday evenings ~ ASC Partner Ministries and Outside Groups Approved by the Rector
Tuesday evenings ~ Meetings for Ministries and Leadership, Alcoholics Annonymous
Wednesday evenings ~ Small Group Ministries, including Christian Education and Prayer
Thursday evenings ~ Music Ministry

Friday evenings ~ No Activities

Saturday ~ Family and Children’s Ministry

If cancelation is necessary, please do so at least 24 hours in advance.
COMMUNICATIONS AND PUBLICATIONS
All communications and publications in conjunction with an event are subject to the policies set forth in the All Saints

Church’s Communications Policy and Guidelines. Please forward all promotional plans and materials to Lois McDonald,
Parish and Communications Coordinator.

ONSITE EVENTS AND MEETINGS

To reserve space at All Saints Church, please complete a Room Reservation Form. Each reservation requires a designated person
responsible for the space, including clean up.

Opening and Closing Times

Monday
Meetings may not begin prior to 10 a.m.



Meetings must end by 9:45 p.m. with participants out of the building no later than 10 p.m.

Tuesday - Thursday
Meetings may not begin prior to 9 a.m.
Meetings must end by 9:45 p.m. with participants out of the building no later than 10 p.m.

Friday
Meetings may not begin prior to 9 a.m.
Meetings must end by 2:45 p.m. and participants out of the building no later than 3 p.m.

Sunday
Meetings may not begin prior to 7:45 a.m.
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